Local Studies Tutorial Sheet 4
Scanning for Donations

Step 1: Double click the "Scanner and Camera Wizard" icon on the
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Step 3: Click the "Preview" button at the bottom of the screen
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Step 4: Wait while the lamp warms up “

Ste: 5: Dra= resize dots to the edges of the area to be scanned
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Step 6: Click "Custom Settings —— —
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Step 7: Change Resolution to 600dpi and Picture type to [ s Drse
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Step 9: Type your name in the first field then click )
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Select a name and destination for your pictures.
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Step 10: Select "Desktop" and then Click "OK" S 1 Type ananefor s iop of e

2. Select a file format:
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3. Choose a place to save this group of pictures:
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Step 11: Click the "Next" button

Step 12: Click "Next" and the "Finish" on the next two screens that :o: u:
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You can choose to keep working with vour pictures. Completlng ‘he SCanner and Camera
Wizard

Your pictures have been successfully copied to pour computer or network.
] You can alzo publish these pictures to aWeb site or order prints online. ]
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To see your pictures on your computer or network, click the location
below:
C\Documents and SettingshLS024Deskiop

‘what do you want to do?

" Publish these pictures to a'web site
" Drder prints of these pictures from a photo printing Web site
' & Nothing. I'm finished working with these pictures

Leam more about working with pictures.

To close this wizard and see pour pictures, click Finish
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Step 13: Contact staff to copy the images to the USB stick provided and hand all forms over to
staff.
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